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CASE WRITING METHOD TIME-LINE FOR GROUP PROJECTS 

The following is a suggested time-line for completion of a case as 
group project for a traditional academic semester: 

Week 1 
Week 2 
Week 3 
Week4 
Week 5 
Week 6 
Week 7 
Week 8 
Week9 
Week 10 
Week 11 
Week 12 
Week 13 
Week 14 
Week 15 

Introduce the Concept 
Assign Groups - Discuss Potential Topics 
Select a Topic - Assign Roles 
Working Session on Problem Development 
Abstracts Due 
10 References Due 
Working Session on Draft 
1st Draft Due 
Review Components of a Case 
Working Session on Draft Revision 
Peer Evaluation of Drafts 
Working Session on Final Draft 
Working Session on Formal Presentation 
Presentations and Self-Evaluation 
Graded Case Returned 

Week 1 -Introduce the Concept 

Introduce the concept of case writing to students. 

Week 2 - Assign Groups - Discuss Potential Topics 
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The instructor will provide guidelines on how to determine groups. Students in 
the group will brainstorm for topics and discuss topic ideas. 

Week 3 - Select a Topic - Assign Roles 

The group should have a topic selected by Week 3 and their roles, as 
described previously, assigned. 

Week 4- Working Session on Problem Development 

Some class time should be taken to let the students work on problem 
development in case they encc.unter difficulty with this step. Review the 
components of the case and the case format. 

2tJ 



Week 5 - Abstracts Due 

Students should tum in a completed abstract by this time for the professor to 
review. The abstract consists of a one page summary of the case and should 
include the problem or issue which will be discussed. 

Week 6 - 10 References Due 
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A list of ten possible references should be turned in at this time. References 
may include; books, anicles, personal interviews, etc. Use this opponunity to 
ensure that there will be an adequate amoum of infonnation available on your 
topic to prepare an entire case. 

Week 7 - Workine Session on Draft 

Class time should be devoted to help students work on their draft revisions. 

Week 8 - I st Draft Due 

Draft should be turned in at this time for the professor to make comments and 
suggestions for improvement. The draft should be typed, in the proper fonnat, 
and should contain all the components of the case and case note. 

Week 9 - Case Components 

After reviewing the drafts, the components of the case and case note will be 
reviewed and general suggestions made by the professor. 

Week JO- Working Session on Draft Revision 

Class time should be devoted to work on revisions to the case draft. 

Week 11 - Peer Evaluation of Draft 

Draft of the case will be exchanged for students to evaluate each others work. 
This is a good opponunity for someone outside the group to proofread the 
draft for errors and overall content. 

Week 12 - Working Session on Final Draft 

Class time should be devoted to working in final draft. 
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Week 13 - Working Session on Fonnal Presentation 

Class time should be devoted to working on the fonnal presentations. Further 
guidelines for the presentations are shown on page 23. This is a good 
opponunity to rehearse the presentation and check any visual aids the group 
plans to use. 

Week 14 - Presentations and Self-Evaluation 

Groups will be expected to present their cases. The presentations will be 
evaluated by the professor and the other students in the class . 

Week 15 • Graded Case Returned 

Graded cases will be returned and students will receive infonnation and 
instructions regarding the final exam. 
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CASE PRESENTATIONS FOR GROUP PROJECTS 

All groups will be expected to present their case project (including case 

note) to the class. The following are some guidelines to follow for a successful 

presentation. 

1. Group presentations should be approximately 20 minutes. 

2. All group members will be expected to participate in the 

presentation. 

3. All case and reaching note components should be addressed. 

4. An abstract should be .provided to every member of the audience. 

The abstract is a one page summary which provides the reader with 

a basic concept of the case. It should be typed, contain the ilame 

of the case, the names of all group members, and enough copies 

provided for everyone. 

S. The presentation should be as professional as possible. This includes 

attire. 

6. Well before the presentation, try out any visual aids you plan to use . 

Make arrangements for any audio/visual equipment you may need. 

7. REHEARSE - A good, formal presentation requires proper planning 

and rehearsals far enough in advance so that the group can make 

any necessary changes. 


